Creating a Web Page and Web Site
Using Microsoft FrontPage 2002 for
Windows 98/2000/Me/XP

Create2B April 2002

Starting Microsoft FrontPage 2002

In this tutorial we’ll first create aingleweb pageusingMicrosoft FrontPage 2002. Then,

we’ll create aveb site which consists amultiple, linked web pages For thesingle web page
you cansaveyour work on gormatted 3 %2 inch diskette For theweb siteit would be prudent
to save the data on yohard drive. Or, you can save them both on your hard drive.

To load theFront Page 2002orogramDouble click the left mouse button D
quickly on theFrontPage 2002 icoron themain Windows screen or click- AL
theleft button on Start in thelower left corner of the screen, thetlick left-

on Programs, and therclick left on Microsoft FrontPage.

You should now be in thiglicrosoft FrontPage 2002 main —
screen If you're in FrontPage 2002, you3ke in theupper left

corner of the screen, a title that looks like the one fagheright.

In this tutorial, whenever we indicate that you ned to click a mouse button, it will mean to
click the left mouse button — unless we indicate #t you should click the right mouse
button. So, always move the cursor over the “placeve indicate and “click left” unless we
tell you otherwise.

Click-onall of theTitles in theMenu bar (like the onebelow) and familiarize yourself with
what they do. As you click-on each Title, looklatitems in the menus that “drop” down when
you click-on each Title.

File Edit iew Insert  Format Tools  Table  Frames  Window  Help

You'll notice that themajor portion of your screen, below the Menu Bar ad Button Bars, is
gray. This is because you have not created a newKblaab page as yet. In the earlier
versions of FrontPage a new page appeared wheapened the program. So that you can
“see” all of the buttons in the button ldhy the following to create your first web page

You canusetheMenu Bar method belowor theButton Bar method at thetop of the next
page

Click-onFile in theMenu Bar, and

when the image at threght appears, File | Edit Wiew Insert Format Tools Table  Frames
click-on New and then ofPage or e b |" Page or Web. .
Web '



Or, you carclick-on theCreate a new or normal page buttorin the

=, Microsoft FrontPage

button bar below the Menu Bar (like theimage on theright). \F_I — :
Fil=  Edi View  Inse
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When you have finished this tasitpwly move thecursor over thebuttons in the button bars
(like the onébelow) and read théext help’s that appear. You'll need fmausea few seconds
on each buttonto give the text help time tappear. Notice that the buttongld” the same
“things” as many of the drop downenu items
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Now, observe down thdeft side of the screen, undéiews, there are a
number oficon buttons (like the picture at thieft). Notice that théage
button seems to belépressed’ This indicates that you are in the Microsoft
FrontPage 200Editor view. We'll spend dot of time, in Page View
creating andediting our firstweb page When we have finished creating a
singleweb page, we’ll then createnseb siteconsisting ofnultiple web
pages Click-oneachof theicon buttons on the left. Start witlrolders and
continue down until you have clicked-dasksat the bottom. Each button
shows you a different view of your web site. Agdhe first buttonPage
shows you what singleweb page look’s like. As we create our first web
page, you'll see all of the changes heffelders, shows you youweb site

in “file” form. You can’t see anything at the moméecause we haven't
created a web siteReports will show you thestatus of all the pages in your
web site as we create thetfRavigation will show you, as you create your
web site pages, a littierganization chart. Thelines connecting the boxes
(as shown in th&lavigation icon button), will indicate thlayperlinks
betweenthepages Hyperlinks show the actual links, once we create them,
between the web page$asksis a little word processor that let’s you
maintain a list of things to do, once you begin creating your web site.
Most of these won’t show you much now, but latew yoll be amazed at the
web site you have created. We'll return to thestolms when we begin
creating our web site. Finally, click-¢tageone more time. This is where
we’ll begin.

new_page_1.htm *

We'll start this tutorial by placing title on our firstpersonal |

web page. You should be Ragein theView Task baron

theleft, and your cursor should lfl@ashing on the left-hand side of the white area. Page
button should looklepressed have a “square around it) and at tipgper left corner, abovethe
white area, it should indicate:new_page_1.htm(like thepicture above right). If it does not,
click-on the Pagebuttonagain, and look for thdlashing cursor andnew_page_1.htm



Text

First we'll enter some text.ype something like¥ our first name ('s) Home Page(e.g.
Janies’s Home Page Thentap theEnter keyonce Notice, that when yotapped theEnter
key, that thecursor moved down two lines (double spaced)This is just the way the Editor
works. If youdesireasingle spacebetween your text, simphjold Down the Shift key and,
while you are holding down the Shift keyp theEnter key.

Now click to theleft of your name antlold down the left new_page_1.htm* %
mouse button,anddrag acrossll that you haveyped, and
release the button. This wilighlight your title. It should look Tanie's Home Page

something like the picture on thight.

With the texthighlighted, click-on Format in theMenu bar and theglick-on Font. A Menu
screensimilar to the ondelow will appear (we’'ve made some changes — you're RFaariu will
look similar to this onevhen we finishthe font).

2. Font style
1. Font
Font | Characker Spacing
Font: Fonk skyle:
Bookman Old Skyle Biold
Bodoni MT Condensead :I Regular/
Bodoni MT Poster Compressed 1 |Italic
Book, Ankigua Bold
Bookman Qld Stvle Biold Italic
Bookshelf Svmbol 1 LI
Cobor: | I | o
Effects .
[ Underline [ Small caps [~ sSample
[ Strikethrough [ all caps [ Definition :
[ owverline [T cCapitalize [ Citation 3 S|Ze
4 C I [ Elink [ Hidden [ Wariable
. olor [ Superscript [ Strong [ kevboard
[ subscript [ Emphasis [T Code
Preview

(04 I Zancel | Apply |




We'll refer to eacmumbered item (on thdast pagg as we proceeldelow. There are several
unique things thabccur when you arevorking in web pages If you are familiar with word
processing, then you know that you can make janirsizejust about abig as you desire.
However, when working iweb pagesyou ardimited in the number ofont sizesthat you are
allowed. In web terminology these are caledders We are going to “snazz-up” our title font
a bit. First, you will notice that @ampleof how the font currently appears is located & th
lower Preview areaof theFont menu screen. As wadter theappearanceof the font,each
change willappear, as we make it, in thRreview area.

First ( 1.), click-onseveralof thefonts in theFont area {. Fontin the picture on the previous
page). Notice that, as you click, the foapgpear in thePreview area below.Click-around until
you discovenone you like— we chose Bookman Old Style.

Second ( 2.)click-on Font style - Bold Watch thePreview area.

Third ( 3.), click-on one of theSizes. Notice that, when you do, tReeview changesto that

size. Also, notice to thieft of thefont sizethere is dl, 2, 3 [e.g.4 (14pt)]. In web pages this is
the size of thdaneader. Since we are creating our web page in a progaadHyperText
Markup Language (HTML), you will find that, in a number oford processingfunctions, we
arelimited in what we can doon our web page. FrontPage tries to take catteesk. In the
case of Fonts however, we are diitlited to 7 font sizes— called headers. In the “old” days, a
few years ago, you would indicate a font size Ipyrtg in something like <h7> to do the same
thing we’ll do to make our font the largest siA&hen we finish this web page we’ll click-on the
HTML tab at the bottom of the screen to see thegmmming code” that we have created by
simply using FrontPage 2002. In our case, movendand choose thargestsize:7 (36 pt).

Fourth ( 4.), click-on the dowrntriangle to the right of Color: | I
Color. A list of colorsappears(like on theright). Effects — . o —— |
Click-onMore Colors. When you do, the following ru crandard colors:
Menu screemppears II: " mOmm =m
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More Colors
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Yalue: |Hex={|:u:|,|:u:|,|:u:|}-

Marne: F'Eﬂ:k

Cuskor. .. |

c;* Select, ., |

e

Current:

N

Cancel

When the abov®lore Colors menu screeappears click-on Custom. Thebelow Color menu

screenwill now appear.

Custorn colors:

W rrrrrr
LY O T O Y

[ efine Custarm Colors >

Hue: Iﬁ Red: Iﬁ
Sat: Iﬁ Green: IT

] | Cancel |

| ColorSolid |y [53 Blue: [112
| Add to Custom Colors i

Click-on one of théBasic Colors(arrow on theleft). Notice thatwhen you dq a small

marker appears in theolor pattern (top arrow on theright). Notice that a smattiangle
appears on theght of thepattern (middle arrow onright). You carclick-on the triangle,
hold down the left mouse button anddrag thetriangle up anddown. As you do, you will see
changesin thecolor. Try this. For now choose a favordark color. If, you want to usthis
color again later,click-on Add to Custom Colors You will see your choice appear@ustom
colorson theleft. This color will always appear whenever you wafir other text in this web
page. When you are satisfietick-on OK once, again and a third time
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You will notice that when youeturn to your web pagethat thearea you highlightedis still
highlighted (and youwon't see your coloras you selected it). You will needgoint away
somewherein thewhite areaof the page andlick theleft mouse button. This will remove the
highlight andreveal your thecolor of your text. If you don't like the color, try am.

Saving your web page

It's wise tosaveyourweb page periodicallyso that you don’t loose your hard work. There are
several ways to do this. Firstick-onFile in theMenu Bar and then click-orsave

The followingSave As Menu Screemvill appear.

2%

Ii 3 vy L - @ [ + Tools =

Hiskory:

My Documents

Favarites

= Page title: Janie Change title, .. |
g'ﬂiﬁ—“’ File name: — [fanie.him | save |
My Metworlk, =
Places Jave as Lype: I'u'-.-'el:u Pages {*.hl:m,-*.html;*.shtml;*.shtm;*.stm;*.asp;*.eﬂ Cancel | ;
4

We will be saving thisveb pageon afloppy disk in theA Drive. So, insert a formattddigh-
Density disk in theA Drive. When the disk is in placelick-on thesmall triangle to the right
of theSave in:box. A “drop down’menu will appear. Click-on the3 %2 Floppy (A:). If you
don’t have a floppy disk as indicated at the beginning of the tutorialj ganclick-on theC
Drive and save it on the C Drive, or in one of the fadden the C Drive.

The drive you choose will now appear in B&ve in:area. You will need to give your web page
aFile nameunder which it will be saved-rontPage will try to guess one for you Becareful
here. FrontPage wilty to use your title for the name of the web page. If inmre than8
characters long someolder computer systems and servers might not work wihi the name.
Also, the name shouldot have arapostrophe (’) as this is a reserved Java character and could
cause later problems as well. So, create a logaale for your web page like the one above
(Janie).



Inserting a Photograph

At this point we’d normallynsert your picture in the web page. If you know how to use a
scanner, scan a picture of yourself. If at all possildean the picture as@lF or JPEG file.
These will load faster in your page. If you ddaiiow how to do this, have someone who does,
scan a photo for you. Or, if you have accessdigi#gal camera, have someone take a digital
picture of you. Place your picture directly to ttiskette, on which your web page is saved, or
transfer the image to the Hard disk where your paadpe is located.

Somethingreally important in web pages

You need to havall of the ‘parts” of the web page in thesame placé In order for the page

to load correctly, théext, pictures, animations, video files, photos, smds, etc.,all need to be
on the A drive (for a small web page) am a folder on the hard drive. If the web “pagetan’t

find the various itemsjou will not be able to see them in your page

Before you insert your picturamake sure that yourcursor is flashing acouple of spaces
below the title. Thertlick-onlInsert in theMenu bar and therclick-on Picture, and then
click-on From File.

\ Insert | Format Tools Table Frames  Window  Help
Harizankal Line -:Iﬁla @ <Pl v+ cu -

Date and Time. .. - B I U= =:

'Q Web Component, ..

\ Picture v (8] cipart...

2
& Hyperlink...  Ctrl+k | Erom File. ..

w




The followingPicture menu screen will appear.
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Flaces Files of type: I.ﬁ.ll Image Files {*.giF;*.jpgj*.pngj*.I:ump;*.tiF;*.me;*.rasj Cancel |
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In theLook in: area of thd”icture menu screerglick-on thesmall triangle and select thdisk
drive where youmphotograph islocated It isassumedthat thelocation is theA drive. Again,
make sure that all of the “items”are in a single location(like the A drive or a folder on the C
drive) so that the web page can locate them. Blek-on thefile name for your photograph

in the aredelowtheLook in: area. Thenclick-onInsert.

Your web page shouldok something like the samphelow.

janie.htm®

Your picture might béarger or smaller
than the one on théght. To “size’ the Janie's Home Page
picture point to the picture and click

the left mouse button This will e y

“activate” the picture. You will see
small “squares at eachof thecorners
and in the middle of the top, bottom, ang
side edges.

Corner Sizing
Square




If, you move the mouse oveone of the cornersjuares” a
small two-headed arrowwill appear ¢ee enlarged corner on
the right). When this occurglick and hold down the left
mouse button, and drag the corner in or out to makeour
photograph larger or smaller. If you click-on one of the top, —
bottom or side square’s and do this you will g&fia#’ or “thin”

picture. By clicking-on theorners, the picturéholds its normal sizeratio or perspective.

When you finish, youweb pageshouldlook similar to theimage below

/ janiehtn™® %,

Janie's Home Page

After something this significant, it's a good ideeSaveagain. From now

on, when you save, you can simplick-on the small diskettein the g
button bar (if you desire). Or, you can click-dfile in theMenu bar and E
then onSaveas you did previously. Your choice.

Text Wrapping

You may wantext to “wrap” around your photograph. And, you may also wamniry
photograph to beomewhere other than on the left side where it “deflted” when you
inserted it.

If the flashing I-bar cursor is not below your pictureclick-below your picture and it should
appear. If it doesn’t, point with the mouseursor, to thewhite area to the right of your
photograph andclick theleft mouse button Then.tap theEnter key andthe cursor I-bar
should be just below your photograph You may have to tap several times



Now type the following: This is where the text appears for this option

ok

To observewhere thdext appears(around an image), we’ll CD;Y
illustrate each of thes@appearance$ on the next few pages. =

. . .= . . - E Paske
To do this,point in the picture andclick theright mouse
button. Whenever you right-click on any area, taxobject SIS
in Windows, a “tailored” menu will appear for trerea, text Page Properties. ..
or object. When yought-click in your photograph, the Picture Properties. .
following Menu will appear (as shown on theght). Click-
on Picture Properties g Adto Thumbnai

% Hyperlink. ..

The followingPicture Properties menu screen withppear. Make sure that you are “on” the
Appearance “tab” at thetop of the menu page. Thedljck-on thesmall triangle to the right of
Alignment: Texttop.

Picture Properties

Appearance IGeneraII video |

YWrapping skyle

o | O | O
Mone Left Rig
Layauk

Alignment: | Texttop 'I Horizontal spacing: IEI j

Defaulk =

WM etsloms Il
Right

Size

Top

IV Specify sid Tettop |7 = Height: |31EI :

P S iddle - ? ~
Ahsmiddle in pixels % in pixels
Baseline ; ;
3 i 3

Eotar in percen in percen

¥ Keep aspd ap cbattom
_enker

Ik I Cancel

Notice thechoicesthat appear beloWefault (arrow above) We’'ll nowillustrate eachof
these choices.

Click-on Left, and thertlick-on OK. You will see a new displagimilar to theone on the next

page If you desire tauplicate the below illustrations, repeat the above protmssach of the
choices indicated. If you do not, simply obseeki at the images on the next tow pages.
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This is theDefault.

This is where the text appears for this option

This is theleft appearance
choice.

This is where the text appears for this option

This is theright appearance
choice.
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This is where the text appears for this option

These are th®dp andtexttop
appearance choices

[Lhis is where the text appears for this option

These are theniddle, center

andabsmiddleappearance
choices

These are thbottom,

baseline andabsbottom
appearance choices

iThis is where the text appears for this option
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Let's resetthe picture back to tHeefault. Thetext you typedshould bejust below the
picture.

Now is a good time teaveagain.

Background

Our web page looks a bit drab at this point, ss tid a colorfubackground, ananimation, a
soundand dink to a really neat web site.

Viewing web pages in a browser

So far we have been working only in tkécrosoft Editor (Page View). We have not really
seen how the web page will “really” look to the ‘fij in a browser. In thebutton bar, below
theMenu bar, there is dutton (seebelow) that will load our web page in larowser (e.g.
Microsoft Explorer, Netscape).

File Edit ‘iew Insert  Format  Tools  Table

O-=-E %8 & e, | 4

Now, click-on thebrowser button in the button bar. Or, you cafick-on File in theMenu bar

and then click-orPreview in Browser. If you do click-on Preview in Browser, Exploneil

ask you tachoose a browsethat is saved on your computer. We normally usedgoft

Explorer, as it has proven more reliable of |atmwever, if you are a Netscape or other browser
user, then choose your favorite if this is impottanyou. After you have made your choice,
click-on the Preview button at the bottom of theview in Browser Menu Screen.

Microsoft Explorer browser, or Netscape browsefl vad in your computer and your web page
will appear. It will appear just like it would someone looked at it in their browser.

We'll use theMicrosoft Explorer. You can use the browser of your choice. Wil a
background, animation andlink on the internet. You’'ll actually “copy’ a background
color/pattern of your choice, as well asaanmation, soundandlink to your web page. To do
this we’ll use a couple of handy sites on the Waidie Web.

a Weh Developer's ¥irtual Library: Encyclopedia o

File Edit Miew Favorites Tools  Help

ey @ D

-

Back. Fotward Skop Refresh  Home
Address Eﬂhttp:;‘jwww.wdvl.cnm -4

Notice that an Internetidress has beerntyped-in theAddress: areaabove Click-in the
Addressarea of the Microsoft Explorer (or Netscape) oarygcreen anty/pe the following:
http://www.wdvl.com. This will link youto a web sitethat contains a lot of neat things.
When you have completed typing, simply tap Bmeer key and Microsoft Explorer or Netscape
will load this site. Once you have typed-in the r@dd tap theEnter key.
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Your browser should nowoad the web sit&Veb Developer’s Virtual Library . Thescreen
shouldlook similar to thatbelow. This screen hashangedseveral times in the past year, so if
it does not look just like this, don’t despair.u$t us, you'll be OK. The screen should indicate,
at the top, that you are in thieb Developer’s Virtual Library . You'll just have to be flexible
to find the next correct link.

LATEST RESEARCH REPORT

VoiceXML How-To for Developers

FREE WDVL
Hewsletter ™
emai®_co @ EB DEVELOPER'S —
VIRTUAL LIBRARY
Subscribel | < g Searchl |

We want to add background and aranimation from theWeb

Graphics Developer’s Virtual Library to our web page. To do this we’'ll
Tools start byclicking-on theGraphics button. This button/link has
Farmats moved several times At this time it is in acroll downlist on the
Colar right side of the screen — it could be on the left & design
D changes agaitMove downuntil you see the wor@raphics.

Your screen shoulbok somethindike the one to théeft. Click-
on Graphics. If your screen does not look just like this,Kkoo
around for Graphics. When you seamfyve your cursor over
Graphics, you will seethelittle pointy hand. Click-on the word
Graphics.

Images
lzons

Backgrounds

Microsoft Explorer or Netscape will now load thexheeb page. It should look something like
the one below.

Graphics Tools, Techniques, Examples and
Resources

Use the &levator bar’ on the right side of the screenrtwove down slowlyuntil you see a link
to abackground web page. The link is pretty far down the liktshould look like the one
below.

Colofujr The Web Deve | Library tells you about colofu)r, and the non-dithering
Bixbix6 color cube.

Using Background Images Spicing up a page with background images.
on Web Pages, and
Resources

Graphics Techniques for Follow the above link for an introduction to some basic graphics technigues such as
Web Page Images [ransparency and anti-aliasing.
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When you move your cursor over the wa@ackgroundsabove you will see thdittle pointy
hand”. When you doglick the left mouse button. Microsoft Explorer willwdake you to the
next web page. The top of the web page shouldlikgekhe text below.

Using Background Images on Web Pages, and
Resources

Further Resources

Patterns 4 Us Again, usehe elevator baron theright to move down
until you see an area on the web pageltalts similar to
the one on theeft.

Netscape's /

Background
Sampler We'll use theNetscape’s Background Sampleto select
our first background Click-on this and you will go to a
Textures for HTML web page with a nice set of basic backgrounds. tdphef
3.0 Clients the web page should look something like the loelew.

ASS5ISTANCE

THE BACKGROUND SAMPLER

Theabovetitle will appear at théop of this web page. Again use tekevator bar on theright
side of the pagt run down until you see somieackgrounds Earlier, it was suggested that
you use aark color for your title . It is now suggested that you uslkgat color for your
background. This is to assist you irs€éeing your text against the background. As you
become more proficient in text and backgrounds,garuexperiment and attain some really
“interesting” combinations. We chose the backgrbhelow (left) for the tutorial since text is
easy to “see” against it. We also use this tutamiaur computer labs, this image projects well
with computer projectors on movie screens.

matbleforeenred markle of

This is a good background as it is light enougbhow your
text, but also has some color to ¥ou choosealight
background thatyou like. When you have chosen your
backgroundpoint your cursor arrow at the middle of the
background andclick theRIGHT mouse button A tailored
menu screen will appear (like the one at the tofhemhext

page).
15



This is atechniquethat we’ll usefrom now on to “capture” any “object/picture” that we’'d
like to use in our web page from the Internet.

Oper Link | After youRIGHT click , amenu similar to the one on tHeft
gpen TL.nk |r'|: I':ew findo will appear Move downandclick-on theSave Picture As..
e Target 5. item in this menu screen. This will take you te Save Picture
Primk Target menu below

Shiow Fickure —

E-rnail Picture...

Prink Picture. ..

(a0 ko My Pictures

Set as Background
Set as Deskkop Ikem. ..

Save Picture

~| & ® ek E-

File name: Igreenred_marl:ule j
Save az type: IGIF [*.qif] j Caricel |
o

It is assumed, for this exercise, you will contitoeise théA drive. So, click-on the %
Floppy [A:] in theSave in:area. Notice that theame of the background appears in the File
name: area When you see the correct drive and file nachek-on Save

You now have this background in yodotder” and available when we return to Microsoft
FrontPage 2002 to insert into your web page.

Animation [ 72 =

left corner of Microsoft Explorer is aarrow that indicatesBack” whe Back

you move the cursor over iClick-on theback arrow two times. This

will take you back to thgraphics page. Rumown the page a bit more until y@eetheimage
at thetop of the next page

Next we'll “capture” a famouanimation by Dan Austin. In thepper e
A
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The IMG tag

ZIF Animation

Introductions to GIF, JPEG.

The Library: Graphics, Images & icons.

Image Maps: server-side image maps, client-side image maps.

The next web page we’ll visit GIF Animation. Move your mousever GIF Animation and
when you see thdittle pointy hand” click-on GIF Animation (seearrow above). This will
take you to:

GIF Animation Tools, Techniques, Examples and Resources

As we have done before, use #ievator bar on theright side of this page taun down until
you see:

Examples and Resources Some GIF anmations, and links to firther

. g Golden Earth Animation by Dan Austin. A classic..

o

Tutorial and software links by Royal Frazier The world-renowned guns..

Photodisc Animation Series P ¢ Animatio

The Virtual Library of WWW Development: Animation Fointers to further resources.

We're, as indicated, going to selectammation by Dan Austin. So,Move thecursor over
Golden Earth Animation (see pointing hand graphic abovg and when you see théttle
pointy hand” click the left mouse button. This will take you to awmge with aotating
earth. Move down the page a bit until you seertating earth.
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Cpen Link,
Cpen Link, in Mew Window
Save Targek As. ..

Prinkt Targek

Shiow Bickure

E-mail Picture. .,
Prink Pickure, ..
o ko My Pictures

Set as Background
Set as Deskkop Ikem. ..

Zuk:

Copy

Copy Shorbout
Paste

&dd ko Favaorites., ..

Propetties

You need to beareful here. When yomove
thecursor over the rotating earth, you’ll notice
the “little pointy hand.” Thisindicatesthat

there is a web padmk associated with the earth.
If you accidentally click-on the earth and go to
another page, click tHeack arrow to return to
this page.

Carefully movethecursor over the earthand

click theRIGHT mouse button. A drop down
menu screen will agaiappear.

Click-on theSave Picture As..just like you did
before.

A Save asnenu screen will appear and you can
again save this picture to thedrive. The
AuEarth will appear in thd-ile nameand you
can click-onSave

Save Picture

21|

Save in: I £ 3% Floppy (&)

| « Bk E-

Higtary

g—

My Dacurments

File: narne;

E’greenred_marble.gif

Save as type:

AN

I j Save
[~

I
Cancel |
P

[GIF ~.qif

Web Plagiarism

Note: when you look aban Austin’s

web page you will notice that he has a

Copyright © 1996 Invented Worlds

copyright. This is becoming a larger and larger topieeb plagiarism. To use things you copy
from folks like Dan Austin, you need to show higpgoght. Some objects you click-on wilbt
have aSave Picture Asassociated with them. This indicates the persioo eveated this object
does not want you to have it. There are numeralssites that address this topic. A major site
we recommend ittp://www.georgetown.edu/honor/plagiarism.html. Please beareful and

aware of web plagiarism
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Sound

You now have a background and animation to adebtw web page. Now let’s “capture” a
sound If youdon't have a sound cardandspeakersor earphones you will not be able to
hear the sound anday get an errormessage when you do the below procedure. Younoty
want to attempt “capturing” the sound until you edkiese “things.”

Now we’re going to go to an entirehew web site
Sotype-in: http://www.weblust.comin the
Addressarea of Microsoft Explorer or Netscape.
Then tapEnter. You will now proceed to a
marvelous Sound’ site.

File Edit Miew Fawaorites  Tools  Help

e =

-

Back. Fotward Stop Refresh

Address 4;31 hittp: f feae weblust, com

Thetop of your monitorscreenshouldlook
similar to theimage on theright . i‘.‘:ﬂb

Fred’s fledia Universe. A

Fred Davis Presents:

Click-on Fred’'s Media Universeand you will
belinked to:

WebLust: Fred's Media Universe

Move down this Digital Audio Files are here foryour lis
page, utilizing the Right

elevator bar on the
right, until yousee
theimageon the
right.

You will want to
visit many of
“Fred’s” areas.
However, we’'ll visit
theMIDI FILES to
“capture” a sound.
Soclick-on the
small square to the
left of MIDI FILES .
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At thetop of thescreenyou will see Weblust MlDl F||eS

What is a MIDI? MIDI stands forMusical Instrument Digital Interface. If you want to
learn more about MIDI anice site to visitis: http://www.midiworld.com . When you

arrive at the site;lick-on theMIDI Basics link at thebottom of theweb page This will give
you a nice background in MIDI sound.

Once again, movdown the page until yosee

pAusic by Fred - afew anginal pieces from awhile ago

Shaort kidi Bytes - good for adding an audio effect to a presentation

Pt e it

- old meets new —

- New meets new

B Grab Bad - yikes! who knows what all this stuff is.

Let’s get some “class” amdick-on Classical Music(seearrow above). You can choose one of
the other groups if you desire. When you arrivgaair selected web page, mal@wvn the
Classical Music page, or the page of the one ybase&. You will see a number of selections.
We selected Classical Music for our musical magteg

File Name File Size

alleluja.mid 3232 We'll choosethebluedann.mid for thesoundfile. Later,
we’ll insert this sound into our web page. Whenle&feclick-
anitras.mid 3253 onbluedanu.mid a sound “player” screen witppear. What
you see on the screen will vary in a appearanceraipg on
bachz.mid 4626 what “player” you have installed. Outsoks like the one at
thetop of thenext page When the player hasdaded’ the
7197 sound, you will hear it over yospeakersor earphones

brndnbrg.mid 9820
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BB 3 2 playists

bluedanu

After you have listened to your tuckck-on the “X” in the upper right corner of the player

(see arrow above) top theplayer andend thetune. You’'ll have to be careful as you listen to
various tuneslf you keep clicking on tunes and not closing thelpyer you can have a “lot

of tunes” showing on the Task Bar at the bottom ofhe screen So, keep choosing tunes,
listening to them, and closing the player until yma one you like.

When you have a song you like (in our case I oen
we chose theluedanu.mid), carefully, slgevitel=ToReROIN  Cpen in New Windgh
again, move the cursor over the song you File Name Fild 5ave Target #s...

want to save in the song menuntil you Prink Target
again see thell.“ttle pom_ty hand”. When you alleluja.mid 3

do, carefully click theright mouse button
and a drop dowmenu will appear. e iy Copy Shortcut

Move to andclick-on Save Target As...and Bach?. mid 46

you will see a normabave Asscreen appear.
Save thissoundas you did your animation and

background. bluedanu.mid_—=""
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Inserting a Background in your Web Page

In thestatus barat the
bottom of theview screen
you will seethe Microsoft FrontPage 2002con displayed in the task bar (sdmove. We will
now return to the Microsoft FrontPage 2002itsert thebackground, animation andsound
we just captured and saved. @ick-on theMicrosoft FrontPage 2002button. You will now
return to Microsoft FrontPage 2002.

When theMicrosoft FrontPage 2002screerreturns, make sure that, on the left side, you have

Min:ru:nschI: FronktPage -... @Wehlust: Digital Good. ..

clicked-on thePagebutton. Yourcursor should be flashingustbelow thetext you typed in
earlier. If you do not see it there, move down the scaamhclickbelow the text. If the cursor
appears to the right of the text, tapter to move the cursor down below the text.

o~

]ﬁ
E

g
o |

Format | Tools  Table  Frames

Fonk...

Bullzts and Mumbering. ..
Crynamic HTML Effects
Therme. ..

Skwle, ..

Shared Borders, .,

Now it’s time to insert oubackground in our web
page. Click-on Format in theMenu bar and then
click-on Background.

e

3

Background. .. /

The following
screen will
appear. Click-
on theBrowse
button which is
under
Formatting on
theright side of
the menugee
thearrow).

Page Properties d A
General Background |Margins I Zuskom I Language I Wi'orkgroup I
Formatking
[ Background picture
™ wwatermark
I Erowse, ., Properties. ..

[ Enable hyperlink rollover effects

Rollaver style, |

Colors

Background:

. Autarmatic j
. Autarmatic j
I. Aukomatic j

B Automatic j Hyperlink:
Text: B Automatic j Yisited byperlink:

Ackive hyperlink:

[™ zet background information from another page

I Browse, ., |

(0] 4 I Cancel




Now you will see:

Select Background Picture 7] ]
Lack in: I@ 3% Floppy (A1) j = & X O * Tools
4] AuEarth,aif
;_a’;;' greenred_marble. oif
Histary ﬁrSusan.jpg
,Oz.j
My Documentks
&
Desktop
!
File narne: - o
3 L Cpen [T
My Metwork, : I J
Places Files of bype: I.ﬁ.ll Image Files {*.giF;*.jpg;*.png;*.hmp;*.tiF;*.me;*.rasj Cancel !

Make sure you are on tiedrive. or thefolder where you have saved all of your files. For the
background, click-on thebackground you chose earliesée arrow abovg Nowclick-on
Open.

Page Properties x|

. General Background |Margin5 I Cuskarm I Language I Warkgroup I
You will return

to thePage Formatting

Properties W Background picture

screen where I™ watermark

we began this [fle: 1A fareenred_marble. gif Brawss... | Froperties.
process (under

File in the
Menu bar).

Notice that the ;
Eackground: B :automatic +| Hvpetlink: B aotomatic v
background J J

you choseis Text: B Automatic j Wisited hyperlink: B utomatic j

now indicated dctive hyperlink: | B cotomatic j
in the

Formatting [~ Get background information F th
- EL DACRgraund Inrarmation ream anathner page
area. Click-on b

OK. I Browse, ., |

O, | Zancel
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WOW! What a difference!

A good time toSaveyour web page again

Inserting an animation in a web page
Since we previously saved the earth, mﬁwak{@'ﬂe Frames ‘Window  Help

we’ll insert the earth in our web - -

Horizonkal Line RS 5 IV T Vi
page! Sounds rather awesome. _ e

Date and Time. ..
Make sure that you can see your Mavigation. ..
cursor flashing belowthe text *#| web Companert...
Inserting_ the a_nimation is exactly the Datahase ,
sameas inserting youphotograph. _ —

g Pickure 2 | (B Clip At

Click-onInsert in theMenu Bar / Hyperlink...  Ctri+K | Frorm File. ..
and therclick-on Picture and then i
onFrom File.

When the followingPicture menu appears make sure that you are “on” your proper drive
(A: or C:, etc.)click-on AuEarth and therclick-onInsert. The earth will appear below the text
in your web page!

2l

Lok in: I@ 314 Floppy (4:) j - o W O - Tools =
atl| .giF
;&Q E’greenred_marble.gif
Hiskory E’Susan.jpg

Favarites

5 L
== File name: I j Inserk |-

My Mebwork

Flaces Files of bype: I.ﬂ.ll Image Files {*.giF;*.jpg;*.png;*.bmp;*.tif;*.wmf;*.rasﬂ Cancel |
Fa

Something seems to be wrong! The earth’s not rajhtThere really i:o problem; you just
don’t see the animation effects in the Microsoft Edor. You have to go to thiicrosoft
Explorer or Netscapeto see these effects.
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Saveyour file and therlick-on the Browser buttonin the button bar (see
image at right) and you will go back tiicrosoft Explorer or Netscape Now El
you see youbackground and theotating earth.

Note: Sometimes your browser will not appear, but you'llnotice your browser button
flashing-blue in the task bar at the bottom of thescreen. If this occurs, simply click-on the
flashing browser button and you’ll see your web pagin your browser.

Now back to Microsoft FrontPage 2002 click-on theFrontPage 2002 icorin the Task bar at
the bottom of the screen as you did before — tge 24 to insert the sound.

Inserting sound into the web page

Thecursor should bdlashing to theright of the earth. TapEnter once to move the cursor
below the earth.

Soundis a bitunique. We could put the sound in thieackground” of the page and it would
begin playing when the page is opened if we wenrggusnly Microsoft Explorer. However,
other browsers can't “play” the sound when youie.t So we’ll insert the sound with arik .”
This is what web pages are all about: links.

Type-in somethingthat wouldindicate that, if youclicked on it, you wouldhear a sound
We're going to type inlListen to the Blue Danube After you type-in your text, tajgnter one
time tomovethecursor down.

Click in front of the texthold down the left mouse button and drag the cursoover the text
to highlight it (just like you did when you started the web pate)t

Now, with the text high lightedlick-on the Hyperlink button in thebutton bar. —»%

The followingInsert Hyperlink screen will appear.

1.

o

Insert Hyperlink

i

Link. ko Text to display: ILisI:en ko the Blue Danube ScreenTig, .. |
Loaok in: Ié’ 314 Floppy (A1) j | @l ﬁ.’.l
Existing File or
‘'eb Page &Y AuEarth.gif Bookmark. .. |
Currenk
Fald
;;__*I oieer &Y greenred_marble, qif Target Frame. ..
Place in This (£ | janie.hitm
Dacurnent Browsed  [AT Susan.jpg Parameters. .. |
Pages —
’
i Skyle, .. |
i & 2.
Create Mew Recent
l Cocument Files 3 _
i _lj Address: I.ﬁ.:'l,bluedanu.mid j
3 | E-mail Address
(] 4 Cancel |




First (1.), in theLook in areamake surethat you haveelectedthedrive where your web
page is saved(¥2 Floppy (A:), C:, etc.).

Second ¢.), in thearea below the Look in areaclick-on theMIDI music file thatyou saved
It will turn blue.

Third (3.), when you have selected the correct drive dadtfienclick-on OK.

After youclick-on OK, and return to your web pagdick-under your highlighted text link (to
turn off the highlight). You wilhotice that thetext you highlighted has now turned blue”
and isunderlined. This is theuniversal “symbol” for a ‘hyperlink.” You are now “linked” to
your sound. This is why it so important that all of your images and sounds are in one
location.

Saveyour webpage and thefick-on theBrowser button again. Movedown [y,
your web page, when your page appears in the broaséclick-on your
sound link. Sounds great!

You canalso hyperlink to an object(like your picture or the rotating earth) the :
same wayyoulinked to your text. All you have to do is talick-on anyobject %
and therclick-on thehyperlink button. Thenfollow the instructions you just
completed above

As indicated earlier, you can also have sound “péeysoon as your web page opens in a

browser. Also, as indicated, this may not “wonk’all browsers. However, if you want to do
this — here’s how.

File | Edit Wiew Insert For

=

= 3

B, Chrl+0

W
I_QI

m Close Click-on File in theMenu Bar and therclick-on Properties.
B % Open Web, ..
Close Web

Save Chrlas ThePage Propertiesmenu screen at thiep of the next page
will appear.

]

Save As...
Publish Weh, ..
Presiew in Browser, ..

Print. .. Ckel+P /

| Properties...

W &
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| Page Properties

2=

zeneral | Background I Margins I Custom I Language
Click-on the Locakion: IFlle:,l',l',l'.ﬁ.:,l']anle.htm
Browse button Title: f1anie
in the P‘T’lge Base location: I
Properties menu
screen irthe EEFE:II: tarjet Fradme. I ﬂ
ackground soun

Background . _
sound area(see [ | Browse. ..
arrow atright). | Loap: IU ﬂ ¥ Forever

i Design-time control scripkin
The i 'lg F P "
Background | Platfarm: IClent {IE 4.0 DHTML) =]
Sound menu | SErVEr: I'u'BSu:ripI: j

|
sc_:reerbelow Client: IJavaScript j
will appear.

Shwle, .. |

Ik | Cancel

Make surethat youselect the driveon which youwveb page is saveth theLook in area.

Thenclick-on yoursound Finally, click-on Open.

— File name: -
Py Mebwork I J

Places Filzs of bype: I.ﬁ.ll &udio Files l{*.wav;*.mid;*.ram;*.ra;*.aiF;*.ati;*.au;"j

Background Sound ilil
Look, in: Ié 344 Floppy (A1) j = - o WP O ~ Tools =
‘bluedanu, mid
Hiskory
.-of.

|V open ||
Zancel |
&
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Genetal | Background I Margins I Custam I Language

Location: Ifile:,l',l',l'.ﬁ.:,l'janie.htm

You will now Title: IJanie

return to your Base location:

Page . Cefault barget frame: j
Propertles Background sound

menu screen. i Location: bluedanu. mid Browse. .. |

Notice that Loop: I':' j [ Forewer
your soundis

Design-time control scripking

i
Phow shownin : Platform: [Clergfie +.0 oAt =]
e
Background | serven: Iﬂycript =]
|
sound Client: lavaﬁl:ript j
Location area.

Style... | /

/ ok | concel
7

Also note below your soundfile, that theForever box has acheck mark in it. This means
your sound will play “forever” if you don’t change this selection. Wlcked-on thecheck
and itdisappeared Wenoticed that to thdeft of Forever that azero appeared in theoop
area. This simply indicates that the music widlypbnly one time and not play again (will not
loop). You may “set” this Loop as you desire.

When you are finishedaick OK

Links to other sites on the Internet

Now we’ll link, using the Internet, to agreat small college in Virginia Make sure that you
can see your curstelow the sound link. If you cannot see your curseolwehe sound link,

click-below thesound link and see if the flashing cursor appeadfst does not, tap theEnter

key.

Now type-in something like:Visit an awesome place.
Highlight - Visit an awesome place.Click in front of Visit and awesome

place,hold down the left mouse button and drag over theeixt youtyped %
(just like with the sound), andick-on thelink button again.
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Thelnsert Hyperlink menu screenshould then appear (similar to the dretow). We’'ll need
to make a couple of “adjustments” to this menuesttgecause we want to “browse” the internet
to find our awesome site.

Insert Hyperlink : 2=

Link kot Texk bo display: I'-.-'isit an awesame place ScreenTip, .. |
Loak in: Iﬁ j | Q Iﬁ:l

Existing File or

314 Floppy (A1)

Web Page AuUEarth. gif Bookmark. .. |
Current bluedanu. mid
Folder .
g &Y greenred_marble,qif Target: Frame. ..
Place in This & | janie.hkm
Document B_;:nwsed B Susan.jpg EETEE—
ages |

| ] Hyperlink Button s

l Create Mew Recent
Drocurnent Files
| Address: ;I
E-mail Address
oF | Zancel |
When theabove screen appearsrst click-on theHyperlink button at the @l

top of themenu screen(seeimage at right and thearrow and text above.
A Text Help will appear indicating that this buttasll “Browse to the web.”

You will then be taken to the default page in ybrowser. When Microsoft Internet Explorer or
Netscape appearype-in the following web address — in tAeldress area

http://www.lynchburg.edu

; Lynchburg College - Microsoft Internet Explorer

File Edit ‘Wiew Faworites Tools  Help

AL @ @B o

L

Back Faorward Stop Refresh  Home

address Ej hktp: /v Ivnchburg.edu -

Now tap theEnter key and you will §0’ to thehome web pagdor Lynchburg College.

When youseetheLynchburg College web site clickon theFront Page buttonat thebottom
of yourscreen— in thetask bar. \

|J FrtPgEDDEtu.dnc - Mic, .. | EMicrnsnFt FronktPage - ... | @Lynchburg College - Mi...
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This will take youback to FrontPage 2002and thensert Hyperlink menu screen (below).
First, click-on theBrowsed Pages button Next, click-on Lynchburg Collegein the list of
choices that appears (saeows below).

/

Insert Hyperlink 2=

Link kot Text ta display: I'u'isit an awesame place / ScreenTip, .. |
Existing File or
WWeb Page ] Bookmark. .. |
Curren L Faculty Online
Backgrounds by Background Boutique - Tiles and Borders
%] Julianne's Background Textures ml
{ | Place in This Email Features | WeriSign
! Cocurment Browsed |[444 - Backgrounds - Free Backgrounds 1! Parameters. .. |
Pages Microsoft® Design Gallery Live —
l Microsoft@E Clip Gallery Live Redireck Sty
2 Welcome to M3M.com £E. |
| Create hew Recent  |The Background Sarnpley
| Document Files Google
Yahoo! ;I
_I_
Address: Ihttp:,l',l'www.lynchl:uurg.edu ;I
E-mail Address
\ K I Cancel

\

These two “clicks” will change your menu screetomk something like the one abovBotice
that in theAddress areaat thebottom of the menu screerthat itindicatestheweb addressto
which you browsed.

To complete your hyperlinkglick-on OK. You will return to your web page and Visit and
awesome place will be linked to Lynchburg Colleg@u’ll notice that the link to Visit an
awesome place is now the default blue-underlinafoyperlink.

Once again, when you desire &€& how your web pageréally looks,” click- v
on thePreview in Browserbutton. A message that indicates that you must sa
your changes will appeaclick-on Yesand you will be taken to your browser.

Remembersometimesthebrowser will not “load ” when you do this. If this occurkok in the
task bar at thbottom of the screen and you will see ydarowser blinking blue. Click-on you
flashing browser button and you will once again be taken to your web sit.

One more thing — HTML

So far you have been working in a program verylsinto aword processorwith some
limitations. Actually, FrontPage 2002 has beeariverting” your work into theHypertext
Markup Language (HTML). To “seé the computer program cog®u have createdwe’ll do
two things.

30



First, go backto FrontPage 2002again byclicking-on theFrontPage iconin theTask Bar at

thebottom of the screen. /

|J @FrtPgZDﬂztu.dnc - Mic... I EMichsnFt FrontPage - ... | @Lynchburg College - M., I

When you are ifrrontPage you’ll notice at thébottom of the

screen, on thieft side, sometabs/buttons” One of them [Bomal @ Qprevien |
indicatesHTML . Click-on theHTML tab (seemageon

right). This will take you to acreenthatshowsyou theHTML code you have created Your
screen should look something like the one below.

/ janie.htm *,

<htmlz

<head>-

<meta http-equiv="Content-Language” content="en-us">»

<meta hame="GENERATOR"™ content="Microsoft FrontPage 5.07>

<meta name="Progld” content="FrontPage.Editor.Document’ =

<meta http-equiv="Content-Type" content="text/htuwl; charset=windows-1252">
<title=Janied ftitle

<hgsound src="bluedani.mid™ loop=""0"=

< /heads-

<hody background="greenred marble.gif">

<pe<bhr<font face="Bookman 01d 3tyle™ size="7" u:c:lu:ur="#?dl4??lil">|-]anie's Home FPages/fonts< b= /px
LpeCinmg border="0" src="3usan.]jpg” width="413" height=""310"></p>

<pr<hr<span style="font-size: 1Z.0pt; Lont-family: Times New Roman™>»>This is

where the text appears for this options/spans=< bk ps

<peing border="0" src="auEarth.gif”™ width="113" height="105"> /1>
<p=<a href="bluedarm.mid™>=Listen to the Blue Danube< fa=< /P>

<pe<a href="http:/ A, lynchburg. edu=Visit an awesome places /a»</p-
<prenbsp o

<p=anbsp < Sp

< /hody-

</html> /

Wow! You created all of this computer programming code ten Iy
and most of you don’t know anything about prograngmiNeat Page
program - FrontPage 2002. [Z Eolders
Congratulations. You have now ) Reports »
Preview ] successfully completed a web page. S5 Wavigation
Click-on theNormal Button to o
move backto the“regular/normal” view . g Hyperinks
[f? Tasks
One more really neat thing in FrontPage 2002You can $eé Yiews Bar
thisHTML code on your web pageas you edit it. BT
To do thisclick-on View in theMenu bar, and thercarefully go [lf Navigation Pane
down the menu, you will see and choiReveal Tagsappear. —P Reveal Tags  Ctrl+f
Click-on it. '
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Your web page screen wilthange a bit and you will see HTML things” called ‘tags’

appear. Your web page will loaimilar to theone below As you become more proficient and
advanced this can be a real help. “Old time HTMIk$” had to create all of their web pages by
coding them as you just saw in the HTML view. TWat a task. But, every now and then, you
might find these codes will assist you.

<< span >This is where the text appears for this option:

O™ N

If you have any questions or comments please contac

murray.t@Ilynchburg.edu
Thank you for your time and patience.
Now we'll create our web site You may want to take a break and relax beforebagin.

Don’t forget to saveyour web page and close the file before you beggating your web
site.
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Creating a Web Site
Using Microsoft FrontPage 2002 for
Windows 98/2000/Me/XP

Create2BB April 2002

Starting Microsoft FrontPage 2002

In this tutorial we’ll create amall web siteusingMicrosoft FrontPage 2002. If you have not
completed the tutorialCreating a Web Page Using Microsoft FrontPage Edlor 2002 for
Windows 98/2000/ Me/XP you should do so prior to sgmpting this tutorial. The Creating a
Web Page Tutorial explains howdreate andedit asingleweb page; this knowledge psetty
essentialprior to your attempting the web site tutorial.

In the previous tutorial it explains how to hypeKior link to other web pages. The really neat
thing abouthis tutorial is that itcreatesthesdinks “automatically” for you.

To “start” the programDouble click on theFrontPage 20024con (looks
like the one on thaght), orclick-on Start in thelower left corner of
the screen, theclick-on Programs, and then oMicrosoft FrontPage.
You should now be iMicrosoft FrontPage 2002

If you are inFrontPage 2002 you will seg in theupper left M .
corner of the monitoriscreenthat you are in Microsoft FrontPage

(it looks similar to the image at thrgght).

Take a few moments fgo backto paged and 2of this tutorial - Creating a Web Page and
Web Site Using Microsoft FrontPage 2002 for Window95/98 — Starting FrontPage 2002.
Review what the screen should look like and re-fanze yourself with the various buttons on
the top and left side of the screen.

If youstill have your single web page on the screealick-onFile in theMenu bar, and then
click-onClose If you are prompted t8aveyour changes — click-ovies

Creating a web site (with multiple-linked pages)

In theViews button bar along thdeft side of your screen thBage buttonshould belepressed
and thearea on theright of the button bar should lggay in color.

To createaweb site click-onFile in % Microsoft FrontPage - P:
theMenu bar and therclick-on New - File | Edit Miew  Imsert  Format  Tools  Table  Frames

and then orPage or Web(should /| —

look like the picture on the right). = \ ' |." Page or WEb-\
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Note: If you are a FrontPage 98 or 2000 user, theew Office 2002 graphics displays are
very different to from those that you are used toeeing. In every module of Office 2002
there is now a new “Task Pane” on the right of thescreen. Once you get used to using the
task pane — especially since it has similarities iall of the Office 2002 programs, we think
you'll really like it. So, for you “old FrontPage hands,” here we “go”- with the new graphic
features.

& % Mew Page or Web * X

Open a page
index. hkrn

' index.h
After you click-on New Page or Web, tfiask Bar on index.htm

. . . . janie.htrm
theright will appear on theright side ofyour screen

janie.htrm
Er; Mare pages...
New
[ Elank Page
@] Ermpky \Web

Mew from existing page
i) Choose page...

Placeyourcursor over thesmall yellow folder with New from template

an “earth” on it or on the texEmpty Web. You will Normal Page

notice that the wordEmpty Web are nowunderlined @] Page Templates. .

in blue. You will alsonotice that yourcursor will @] Wb Site Templates. ..
changeto the*small pointy hand” hyperlink icon . & | Templates on Microsoft.com

Click-on Empty Web and thamage at thetop of the
next page will appear

[ Add Metwork Place, .,

@ Microsoft FronkPage Help
Showe at startup
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Web Site Templates d A

web Sites |
5 ¥ &y 8] & PE 2
— i — i -~
one Page Carporate Customer Database Qptions
Web Presen...,  Supportweb  Interfa,., Specify the location £ new weh:

N & &N &
b4 b4
Discussion Empky Web  ImporkWeb  Personal 'Web Browse. .. |

Web \Wizard Wizard
[~ &dd to current Web

[ﬂ """ [T Secure conneckion required (S50
=lJ

_— Descripkion
Project Web SharePoint-... ) .
Team Web .. g;zzte a new web with a single blank

(0] 4 I Cancel

TheNew (FrontPage Web)menu will appear (seeabove. It will not look exactly like this
You will need to do a couple of simple thing® create a “place on your hard disk” for your
web pages.

First ( 1.), make surethat theupper left icon “One Page Webis highlighted. If it is not,
click-on it.

Second (2.), in the ‘white area” underOptions — Specify the location of the new web: typ

in the following: c:\webtest YourWeb Site Templatesnenu screen shouldok like the
oneabove When it does;lick-on OK.

This will take youback to theFrontPage 2002main screen.

happened However, if youook &, Microsoft FrontPage - 2 webtest

at theupper left corner of your screenyou will seethat theweb site c:\webtest has been
created. Since this is a web site, and in therent Views Bar on the left of the screens “set”
on Page we’ll have to select another buttonin theViews Bar to be able toseé andwork
with our web site. We’ll show you how to do this at thep of the next page
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T Folders
To visually “see/confirni that yourweb site has been ] K i
created by FrontPage 2002Jick-on View in theMenu Bar. iy Reports g
In thedrop-down menu that appearslick-on Folder List. - Mawvigation
1 Hypetlinks
Tasks
Views Bar
S el Folde Lt |
- S} wehtest
l:l _private
Page " fmages TheFolder List will now appear on theleft side of
@ - |fa] indexc.htm your screento theright of the Views Bar.
i TheFolder List (arrow above left) indicates that your
Ficere newweb siteis located on th€: drive in theFolder
rrr webtest Notice also thaiwvo new foldershave been
Q created by FrontPageprivate andimages FrontPage
Reports 2002 has also created yanitial home pagecalled
index.htm (arrow above left) When we finished the
% - single web page in the last tutorial, we clicked-on
R Reveal Tags In theindex.htm screenyou are in the
avigation . . .
Page €dit) “mode,” just like you were when we created
Eﬁ_{:@ the initial single web page.
Hyperlinks To create ourweb sitewe’ll
want to be in thé&lavigation : %
@7 View. So,click-on the =
s Navigation button as indicated Navigation

/ View | Insert  Faormak  Too
| [;] Page

by thearrows.

Earlier, when you clicked OK on the Web Site Terngsascreen, kitle web pageand aworld
globe appeared with aarrow circling the page and the globe Thisindicated thatyour web
site wascreated as you requested. This is noanfirmed by theFolder List view (whick
“shows” your created web site) and theage you see below(that appeared when you clicked-
on the Navigation button). When this process mglete you will see your initidlome Page
of the web site in the center of the screen.
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Take a few minutes to look at all of the “stuff” onthe screen In thecenter of the screen you

will see
imdex. hkm
for

This wieww shows the navigation skruckure of wour Web, To autamatically add navigation butkons
ko these pages, choose Shared Borders on the Format menu,

Takenote of the wordselow theHome Page (index.htm)they'reimportant. We’ll come
back to this in a moment.

Saving your web site

If you haven't already, you'lhotice that there i$10 “Savée option underfile in the Menu Bar.

Nor is there a little “Save diskette” in the buttoar. One of the neat things in FrontPage 2002 is
that itautomatically savesyour web site as you make each change. To plosedick-onFile

in theMenu Bar and therclick-on Exit. FrontPage will close. Nowapen FrontPage as you

did at the beginningof this tutorial. When FrontPagepears SURPRISE! Your web site
appears — just like you left it! This is a newttea of FrontPage 2002.

=} Microsoft FrontPage - ciwe

File | Edit Wiew Insert Fo

Normally, you wouldclick-on File and therclick-on Open.

TheOpen File menu screen (below ) will appear. New )
= open. o |
Open File /
Loak in: webkesk -

You will need to firstclick-on thesmall

FH] Desktop =
S My Computer

triangle to theright of theLook in area,

ﬁ, =4 3% Floppy () then when the menu appears below,
n E":al HEHY, e click-on theC: drive.
. webtest\
Notice that when youlick-on theC: Dpen File
drive that you caseethewebtest .

: Look in: webkes -
folder! Click-on thewebtestfolder ook [0 IR =
and you will then see thmageon the _private

iagh :q;:;l images
right.
indez. bk

History
Click-on Open, andwhen your web
site opensglick-on Navigation so we
can get started creating our web site.

Your Folder List view area will still be visible. Many folks
do not like to have this area showing when theyarking on
their web site. Toclosé€ this area simpllick-on the small
“X” in the upper right corner of theFolder List view area.

37

Folder Lisk

:hwebtest
l:l _private
-] images

e indes. bk




Note: you will still have to save individual web page changes as you work on
them.

Creating your web site
We’'ll create a small personal web site to get yianted. You should be iNavigation View.

First, left click-on theHome Pagein themiddle of the screen Prior to your click, it will appear
as alight yellow icon,when you click-on it, the page will turiblue. This indicates to FrontPage
which page you desire to work on. In this casdhaed, and automatically linkhree

additional pageselow our main home page.

If you accidentally double-clickedon theHome Pageicon, this indicates to FrontPage 2002
that you want to edit this page in FrontP&gktor (Page View), so FrontPage loaded your page
in the Editor. We’'ll do this a lot after our page® created. And, it's not a big deal anyway.
Simply click-on theNavigation button on theeft (in theViews area) and you’ll be back where
you want to be.

Again, make sure the Home Page icois blue. Toadd thefirst page under our R
home page you will notice, in thaupper left corner of thescreen asmall File
button (thatlooks like a sheet of papérthat indicatetNew Page(seearrow A s

right). Click-on this New Page button O~

]

As soon as you clickyourscreen will changeto reflect thayyou have
_inu:lex.htm

just created a New Page 1 below your Home Page (exdhtm). \ e
-

This is where FrontPage really does its workwhen you click,

all of the pages you create in FrontPag2002 willautomatically be

hyper linked by FrontPage Your screen should now look like the one at
theright. We’ll come back andrfame” our pages later after we have
created our little web site.

Mew Page 1

Now we’ll addtwo more pagesunder ouHome Page (index.htm) Each timeglick-on the
Home Page (index.htmYo turn itblue, andthen click-on theNew Page button Your screen
should now look like the one below — after you klike New Page button two more times.

fay

-

Ll

| ]
By
Mew Page 1 E] Mew Page 2 Mew Page 3 E]
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Next, we’'ll add two pagesunder New Page 3 The process is similar to what we just diast,
click-on New Page 3to turn itblue, and thertlick-on theNew Page button Do thistwice.
Our web site should noleok like the onebelow.

indes:, bk
fat [
| - | X
Mew Page 1 1 Mew Page 2 Mew Page 3
_T'_'_
| |
MNew Page 4 Mew Page S hl

If you happen tanake a mistake as you aradding new pagesyou can simplyeft click-on
the erroneous new pagandtap theDeletekey, orright click-on the pageand thereft click
on Deletewhen the menu appears.

Or, you couldalways click-on theUndo button at the top of the G
screen.

Format | Tools  Tahle  Frames  Windo

TR

You now have the beginning of a small web site
Before we attempt to look at it, we need toado i
very important task. Remember theords below

theHome Pagewhere we indicated that we would ]
come back to naming the pages? We neetktt “ ] Dynamic HTML EFfects
FrontPage What” we want to ‘seé¢ on our web

pages in our web site To do this wdirst have to B Theme..

follow the instructions below the Home Pagésee J A

top of Page 3). They tell us tselect Shared ] Style Sheet Links. ..
Borders in theFormat menu. To do thisgclick-on by Shared Borders...
Format in theMenu bar and therclick on Shared = —
Borders. Theimageto theright shows this. J@f
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This will bring up the following Shared Borders nuescreen.

Shared Borders ‘ 21 To make thetitles of

Apply ko each web pageand the
T page/ links visible, you wil
 Selected page(s) need tcclick-in the small
circle in front of All

| o | VO Top / Pages, and in the

- ¥ Include navigation buttons squares to the left of:
- [V Left Top, and Include
- S
¥ Include navigation buttons navigation buttons, and
%- Right Left, and Include

navigation buttons.

[T Include navigation butbons
Your Shared Borders

L screenshould look
™| Reset borders For current page toweb default exaCtIy like theShared
Borders at theleft (see
Border Properties. .. | (w4 I Zancel arrows). When it dOGS,
click-on OK.

To “seé what the sitevould look like on theWorld Wide Web double click quickly o on the
Home Page (index.htm)con. You can alsolick theright mouse button while the cursor is

on theHome Page (index.htand, when the menu appededt click on Open. This will load
the Home Page iNlicrosoft Editor (Page view).

Before we open the web site imewser, take a few moments took at the top of the page in

the Editor (Page View) It should look like the view below Noticetwo things. First 1.
observe that the titlelome Page (index.htmappearsat thetop of thepagein theEditor

(Page View)-just as it did when Front Page created it Second 2., note theNew Page 1, 2
and 3 on theleft side of theview below. These arénks to pages below the one you are
editing in the Editor. As indicated earlier, weriturn to theNavigation View andre-name
these pageso that theynake more senséo your web site. Again, these are the automatic
hyperlinks created by FrontPage 20@@n’t worry about the “dashed lines” you see.These
are simply to assist you later in the Page Viewau'f see that they “disappear” when you view
your web site in a browser.

— 1.
¢ index.htm *,
V4
index.htm

TEdit the properties for this fink bar fo display lnperiinks here |

NewPase 1 |
Mew Page 2 <@ 2 .
Hew Page 3
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Viewing web pages in a browser

Now, in thePage View click-on thebrowser button in the button bar. Or,
you can click-orFile in theMenu bar and therclick-on Preview in Browser. E;'..

If you do click-on Preview in Browser, Explorer halsk you tochoose a

browser that is saved on your computer. We normally usedgoft Explorer, as it has proven
more reliable of late. However, if you are a Nafse or other browser user, then choose your
favorite, if this is important to you. Youmitial view of yourHome Page (index.htmshould
look like theimage below

Bddress @ Ci'uwebtestlindes:. hkm

index.htm

Now you're in abrowser and your “blank” web site will respond like anylvsite. When you
move the cursor ovéew Page 1, 2 and,3/ou will notice that thelittle pointy hand” appears
indicating a hyperlink.Click-on New Page 1 YourNew Page Ishould look like the image
below.

New Page 1

[ Home ][ Hew Page 1 ][ Hew Page 2 [ Hew Page 2]

Notice that all of the text buttons” are on theé'line” below New Page 1 These ar&real”
hyperlinks back to theHome Pageand toPages 2 and 3 When wecreated our Shared

Borders in FrontPage 2002, links for pagethat areABOVE or on theSAME level asPage 1
showbelow thepage title (New Page 1). It does not matter if there areentivan three pages
above, or on the same level as the current pagbegbages will show with their names. These
are part of the automatic hyperlink that we merdgtbearlier. As indicated earlier,in the tutorial,
this means that all of the pages are eigimve[Home] or on thesame Navigator levelas New
Page 1 [New Page 2 and 3].

Now click-on New Page 3n the browsenemember that wecreated two new pages below
New Page 3 Yourbrowser should nowook like theimage at thetop of the next page
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New Page 3

[ Home ][ Hew Page 1 ][ Mew Page 2 ][ Hew Page 3 ]

Pages
New Page 4 " Ig Pages Above and
MNew Page 5 elow at the Same Level

Notice theline below New Page Zontains theext links for pagesaboveor on the same
Navigator level. Thetext links on theleft are to pageselow New Page 3Pages 4 and).

Titles for web pages in your web site

Now let’'sgo back to theNavigation View FrontPage 2002and ‘hame’ our web pages. We'll
bedoing the following procesdrequently, so it's good to make sure that you understand the
process of moving from one program to anotherthAbottom of your screen there is an area
which shows/indicateswvhat programs aractive. This is called th&@ask Bar. Since we are
using FrontPage 2002, as well as a browser [ircase we're using Microsoft Explorer]. Your
Task Bar should look similar to the one below.

FrontPage 2002 |J Miu:ru:usu:uft FrontPage - c:h... II@NEN Page 3 - Microsof... _ Internet Explorer

The icon forFrontPage 2002has avhite arrow on blue. On our Task Bar thieon on the

right is for Microsoft Internet Explorer andindicatesthat it is ‘New Page 3 If you are
unsure which icon is which, you camfove’ your cursor over anicon, pause on itfor a few
moments, antext help will appear tandicate thename of the program (e.g. FrontPage, etc.).
Click-on theMicrosoft FrontPage 2002 icor(indicated by thearrow above) to return to the
FrontPage 2002. In the upper left corner of theestit shouldndicate that you are in
FrontPage (like below).

K] Microsoft FrontPage - c:webtestnew_page_3.htm

If you're not in the FrontPage try again.

When you do return to the FrontPage make sureythagre in thé-olders @
view. If not, click-on thd~olders button on the left. You should see the
view at the top of the next page. Folders
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Contents af 'ciiwebtest’

Mame | Title I Size | Type | Modified Date |
|:I _private

[:Iimages

. g index:. htm 51912002 5:33 AM

new_page_1.... Mew Page 1 ZKB  htm 5192002 5:02 AM
new;uage_z. o Mew Page 2 2KE  hkm 5/9/2002 &:09 AM
@new;age_& o Mew Page 3 ZKE  htm 5/9/2002 &:09 AM
“¥]new page_4.... Mew Page 4 ZKE  htm 5/9/2002 5:15 AM
new;uage_S. v Mew Page S ZKE  htm S19/2002 818 AM

Along theleft side, under theName column, youseethe ‘web page names (index.htm,
new_page letc.)” for each page. Under thgle column you see the Names as shown in the
Navigation web page boxes (index.htm, New Page 1, etc.) When we rename the pagethe
“new” names will appear in the Title column. So |€s get started.

First, click-on theNavigation button in theViews bar on thdeft side of
your screen to return to our Navigation View oftak web pages.

Mavigation
Carefullyclick once lightly on the title {ndex.htm) in theHome
Page box Thebox will turn blue once again. Nowlick lightly
on the title in theHome Page box (index.htm) one more time &
andwait a few moments The title will now behighlighted ir/ o

blue. Yourimage shouldlook like the one on thaght.

In aWindows program thisindicatesthat you are able tedit the text You maystart typing
immediately. What you type will replaceindex.htm, or you can also delete the text and then
type. For nowtype-in yourfirst name (with an apostrophe) and then an “s,"and then the
wordsHome Page(we’ve typed-in the name of a person who has tessisonderfully with

these tutorials). When you dirished, tap theEnter key.

iew | Inserk  Formatb  Too

Pa
Eolders

Reports 3

S~

Now click-on View in theMenu bar and thertlick-on Refresh
This will “update” your changes to the index.htngpa

Mavigation
Hypetlinks
Tasks

Yiews Bar Click-on theFolders button in the Views bar

on the left side of your screen.

&

Folders

A<= ffge o=

Folder Lisk

Task Pane

Toolbars 3

=

Refresh FS

43



You will now seethat theTitle of the page hashanged to your name Your “box” in the
organization chart, and in theTitle column, should look similar to those below.

Janie's Ham...
fat [
‘T

/
Contents of 'c:hwebtest’ /
Mame | Title I | Size | TypeE |
I:I _private
I:Iimages
. index. hkm Janie's Home Page 2KE  htm
new;-age_l.... About Me ZKE  htm

Now we’ll place somditles in theother “boxes.” We’'llusesome “basic” titles for a general
personal web. Once you get the idea of this, ywuahange the titles to anything you desire,
add more pages, etc.

Return to Navigation view byclicking-on theNavigation button in %

theViews bar again.

Mavigakion

Foreach pagdype-in the following:

* New Page 1:About Me

* New Page 2:About My Family

* New Page 3:My Hobbies

* New Page 4: Type-in the nameaohobby

* New Page 5: Type-in the nameasfother hobby

When you haveompleted these titlesclick-on View in theMenu bar and therclick-on

Refresh.
Navigation view shouldlook like theleft image below Click-again on the @
Folders button in theViews bar. TheFolders View shouldlook like the one
on thelower right. Folders
Janie's Har. . Conkents af 'ciiwebkest’
£ Mame | Title: | Size | Type
[ N | Dimages
Abaout Me About My ... My Hobhies index, hitrn Janie's Home Page ZKB  htmn
= new;uage_l.... Abouk Me ZKBE  htm
T new;uage_z.... Abouk ey Farnily ZKB  htm
| @new;age_&... My Hobbies ZKB  htm
SOCCEF Aerobics I'IEWJ:IEI;E_":I'.... Soccer ZEE  htm
new;nage_S.... Aerobics ZKB  htmi
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Let's look at what we’ve accomplishedy looking at your web pages in
thebrowser. We'll repeat what we did previously. You shoblklin %
FrontPage 2002 Navigation viewSo,click-on theNavigation button in

theViews bar.

Mavigation

To “seé what your site looks like, at this point, on térld Wide Webdouble click-on
quickly on theYour Home Pagecon. Or, you can also click tmght mouse button while the
cursor is on the Home Page and, when the menu egpfefaclick on Open. This will load the
Home Page iMicrosoft Page View

In Page View click-on thebrowser button in thebutton bar. Or, you
canclick-on File in theMenu bar and therclick-on Preview in El
Browser.

Your page may not open your browse(like before), so if your browser does not openklm
theTask Bar at thebottom of yourscreen Yourbrowser button should be flashing” blue.
If it is click-on it.

Click around your web site. You will notice thabRtPage 2002 has automatically changed all
of your pages and buttons.

Themes

If you'll remember, in thdlicrosoft Creating a Single Web Page tutorial we browsed on the
Internet and found nice, colorfldackgroundsto replace the white default background in the
web page.

Now, in Microsoft FrontPage 2002,we have thaéeat optionto have aTheme' background
throughout our web site. The theme usesstraecolor schemefor each web pagéts buttons
andlinks (you can change them page by page later if youejes

Let’s try this. First, you'll need to be Microsoft FrontPage 2002 So,click-on the
FrontPage “button” in theTask Bar at thebottom of thescreen like you have done before.

ﬁ“ MichSDFt FronmtPage - cih... ||@New Page 3 - Microsof... .

It does not matter which view you are in (Page,

. . ) . Format | Tools Table  Frames
Navigation, etc.). We were in Page view when we
|] Fonk...
returned to FrontPage.

Paragraph...

T T

When you ardéack in FrontPageclick-on Format in the Bullets and Mumbering. ..
Menu bar and theglick-on Theme. ] Dynamic HTML EFfects

Theme...
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You will be taken to th&hemesmenu screen iRrontPage 2002 When itfirst appears, you
will notice that the area on thight is blank. Toview theTheme choices/ou’ll need toclick-
on aTheme (as shown by tharrow below). When you do, you’ll notice that thiest Theme
choice, Artsy, is highlighted irblue, and the Theme Artsgppearson theright. Click-on
someof the other choices in the list below. You cgnall of them if you like.

B3 Themes ; E x|
Apply Theme to: Sample of Theme:
i Al pages -

" Selected pagels) I
iMo Theme) j Ba n n e r
Artsy =
BAxis
l Button l Button l Button

Bars
Blank,
Blends

Blueprink —
Id tri I
itk Heading 1 Style
Cascade LI
B m Bullet 1
[ Wivid colars Eullet 3
Iv Active graphics m Bullet 3
v Background picture
[~ Apply using C55 Head mg 2 St"y’le -
1| | Ll_l

Delete | Modify 2 | (a4 ! Zancel |

We've chosen thBlocks theme above (sdewer arrow above).

Note: At the top of the Themes menu screen (pper arrow above), underApply Theme to,

the choiceAll pagesis selected This will “apply” the theme tall of our pages You can

apply a different theme to each page, or one thtera#t pages. We have chosen All pages. You
can select a totally different theme at any time glesire — page by page or all pages.

When you have decided on a Themgou like,click-on OK. It will take a few seconds for the
theme to be applied to all your pages.

TheMicrosoft FrontPage choice screen below will appearlt indicates that all of your
formatting will be changed to the theme you selgct€lick Yes

Microsoft FrontPage |

Applyving a theme to a web will permanently replace existing Formatting infarmation. Individually themed pages will nok

& be modified, Do wou wank to apply the theme?

Yes Mo
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Now click-on theNavigation button in theViews area on théeft side %
of the FrontPage screen. Navigation

When you see yowreb siteorganization chartjouble-click quickly on yourhome pageat the
top of thechart. As before, this wiltake you to thePage viewandyour home page You will
now notice that ththemeyou chose has beapplied to this page. Look at it carefully and
notice theTitle, buttons and links. They are now incorporated into your theme.

File | Edit Miew Insert  Fo

" Next we’ll look at our pages in theowser we chosebut
[ew 4 . . g .
i first click-onFile in theMenu bar and therclick-on Save
L= Open... Cerk+O All. Remember, when you are in thBage viewyou'll need
Close to saveyourchangesto each paggust like you did in the
18 Open web... Creating a Single Web Page tutorial. You can saah page
individually, or all of them at the same time wilve All.
Close Web , o
Don’t forget to save frequently as you are editinggour
Save Ctr+S individual web pages
Save As...
ﬁ Save Al - !
Now click-on thePreview in Browser buttonas you did before, or dfile i:!

in theMenu bar and then orfPreview in Browser.

When yourhome page appear# thebrowser notice that as you run the cursor over the links
that the small pointy hand appea@lick-on the About Me text link on thdeft. When the
About Me web page appears notice thatAbeut Me button at the top isHighlighted”
compared to the other buttons. Alsate that as you move thmursor over the buttonsthey
become highlightedto indicated that they agetive links. Browse around your web site and
see how it works Pretty awesome. Just a few clicks and look at whagbu have created!

Back to the FrontPage 2002 to place text, images@wother “things” in your
web pages

ﬁ“ Miu:ru:usu:uFI: FromtPage - c:h... II@NEW Page 3 - Microsof... _

You have now learned all of the steps to createlasite, it's time to go back tdicrosoft Page
view andadd the ‘things” you desireoneach web page This isnormally athree-step
process.First, sinceyou returned to FrontPagethere is no need to click-on the FrontPage
2002 button in the task bar agaifecond double-click on theweb page you want to editn
theNavigation view. Third , once you have typed the text, inserted somenastand graphics,
created some links, and whatever else for that,[zaye the pagand therpreview it in a
browser. Then repeat the cycle as you work on your glagies. This is what you did when as
you completed the Creating a Single Web Page altori
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TheCreating a Web Page Using Microsoft FrontPage 20Q&torial will show you how to do
all of this if you have forgotten the process.

Using Ctrl+Click to move from one web page to anotér in your web site

There isanother wayto movearound i 2y 0T A i

: : . About he . ]
betweenyour variousveb pagesn Pageview s
) , . About My Farmily
if you don’t want to keep going back and forth - '

o : My Hobbies
between the Navigation and the Page view. — .

. . |Use Cerl+Click ko Followe & hyperllnk|

When you are in Page viewove your
cursor slowly over one of the linksand
pauseon the link. You will notice that a
little text help box appears that indicatedse Ctrl+Click to follow a hyperlink. This means
that if you want edit the page, to which the lidnoects, you shouldold down one of theCtrl
keysat thebottom of thekeyboard and thenywhen you move the mouse over a linkou will
see the arrowursor changeto thepointy hand cursor when you armever thelink. When you
see this, if youclick theleft mouse button in a few moments, you will go to that web page in
the Editor. This takea little skill andpatience So, if you don't link on the first try, try agai

Copying other text documents into web pages

As you get more accomplished in your web skillg) yall probably not want to recreate

“things” that you have written previously — likeyroresume, lesson plans for courses, etc. You

canhighlight thedocumentin yourword processor andcopy it into the selected web page

m‘m Farmat This works pretty well if you follow the next procelure.

Highlight your document, in yourword processot Copy it to
your clipboard by youfavorite method (Edit-Copy, Copy
button, etc.).

Then,go tothepage,in FrontPage 2002,where youdesireto
Bfy Office Clipboard. .. insert yourdocument Click-on Edit in theMenu Bar and
B paste ChrY thenchoose Paste Special

| Paste Special. ., - |
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The followingConvert Text menuscreenwill ConvEsEUEY 2l

appear. Wesuggestthat youchoose Normal Carvvert bext ko
paragraphs. This will “hold” most of your £ One Formatted aragranh
formatting from your word processor paradrar

\ " Formatted paragraphs
Since you are “going into” HTML, you will

" marmal paragraphs
have to do some editing to “re-center” portions
of your text, and “make” some double-spaces,
single-space.

™ Maormal paragraphs with line breaks
" Treat as HTML

When you have made your choicéick OK. oK I Cancel

Or you can, in thevord processorof your choicesavethe document aslTML file and then
Copy the saved file, from your word processor, intoryaeb page iMicrosoft Page view

You can also open a word-processed document dinettl a web page. All of this takes a little
skill and practice, so you may want to practiceséheechniques.

Publishing your web site

Once you have created a web site it's logical yoatll want to “publish” it on the World Wide
Web. To do this you’ll need someone who has thertieal capability to do this. There are lots
of Internet Service Providers who can do thisyoli are currently using an Internet service like
America on Line (AOL), CompuServe, Microsoft Netkw@MSN), or a local company — contact
them. The rates range from free or inexpensivea mall web site, to whatever.

What now?

The two tutorials (in this document) will give yaudecent foundation in how to create web
pages, edit them, and collect them into a meanivgéb site. You now have the basic
information. If you desire to further your knowggsl you might want to take a web class or
purchase a good advanced reference manual. Theelie best at the moment is Microsoft
Press’s Microsoft FrontPage 2002 — Inside.Out

Also, if you desire “instant” assistance on a featn FrontPage there isnseb connectionin the
programif you are bn-line.” If you click-on Help in theMenu bar and therclick-on

Microsoft on the Web, you will belinked to amain assistance screefor the Microsoft

program in which you’re working. Often we find tltdmeone else has already asked the same
guestion — so a good first place to checkrisquently Asked Questions

Congratulations. You have now successfully congplet small web site.
If you have any questions or comments please contac
murray.t@lynchburg.edu

Thank you for your time and patience.
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